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	Instrumentation Planned Maintenance Schedule Template - Municipal




	
	Municipal Facility Name:

	Reference #:
	REV: 00A

	Instrumentation PPM Schedule – Municipal
	 


	Date:

	Item
	Part
	FQ
	Action
	Notes
	Checked

	
	
	
	
	
	N/A
	Y
	N

	1
	Transmitter
	Monthly
	Check connection, clean, check battery voltage
	 
	 
	 
	 

	2
	Switch
	Monthly
	Check connection, clean, check power
	 
	 
	 
	 

	3
	Level Switch
	Monthly
	Proper operation, clean connection 
	 
	 
	 
	 

	4
	Float Valve
	Monthly
	Function, seals on body, movement, clean strainer
	 
	 
	 
	 

	5
	Isolation Valve
	Monthly
	Check operation, Lubricant 
	 
	 
	 
	 

	6
	Motion sensor
	Monthly
	Clean 
	 
	 
	 
	 

	7
	Infrared sensor
	Monthly
	Clean 
	 
	 
	 
	 

	8
	Beam Sensor
	Monthly
	Clean, local beam test
	 
	 
	 
	 

	9
	VESDA
	Monthly
	Check air flow, clean sample ports, conduct piping integrity smoke test, check power supply
	 
	 
	 
	 

	10
	CO Sensor
	Monthly
	Remove dust and test alarm
	 
	 
	 
	 

	11
	Window sensor
	Monthly
	Clean, check power
	 
	 
	 
	 

	12
	Occupancy sensor
	Monthly
	Clean, check power
	 
	 
	 
	 

	13
	Smoke & Fire sensor
	Monthly
	Proper operation, check alarm
	 
	 
	 
	 

	14
	Temperature sensor
	Monthly
	Check accuracy with temperature gauge
	 
	 
	 
	 

	15
	Solenoid valve
	Monthly
	Inspect for leakage, check wiring on coil, connection
	 
	 
	 
	 

	16
	Flow meter
	Annually
	Calibration, check connections, clean monitor
	 
	 
	 
	 

	17
	Photo electric sensor
	Monthly
	Clean eye, check power
	 
	 
	 
	 

	18
	Vibration sensor
	Annually
	Clean, check accuracy, check connections
	 
	 
	 
	 

	19
	Thermocouples
	Annually
	Clean, check position, check coupler
	 
	 
	 
	 

	20
	Humidity sensor
	Monthly
	Check sensor filter for dirt and dust
	 
	 
	 
	 

	21
	DDC controller
	Monthly
	Check calibration, check set points, check data base entries, check damper actuators
	 
	 
	 
	 

	22
	Current switch
	Monthly
	Check connectors, clean, inspect for damage, check for corrosion
	 
	 
	 
	 

	23
	Relay
	Monthly
	Check connectors, clean, inspect for damage, check for corrosion
	 
	 
	 
	 

	24
	Current Transformer
	Monthly
	Check primary current, check operation, rated load
	 
	 
	 
	 

	25
	Voltage transformer
	Monthly
	Check primary voltage, check operation, rated load
	 
	 
	 
	 

	26
	Smart meter
	Annually
	Check current, clean, any damage, check function, calibration
	 
	 
	 
	 

	27
	I/O modules
	Annually
	Check margins, clean, connections, calibrate
	 
	 
	 
	 

	28
	Damper 
	Monthly
	Check linkage, freedom of movement, clean
	 
	 
	 
	 

	29
	Air Pressure sensor
	Monthly
	Visual checks, seals, connections
	 
	 
	 
	 

	30
	Alarms
	Monthly
	Alarm test, power supply
	 
	 
	 
	 

	31
	Controller screen
	Monthly
	Clean
	 
	 
	 
	 

	32
	O&Ms
	Annually
	Ensure documentation current, QA/QC
	 
	 
	 
	 

	33
	Power supplies
	Monthly
	Check all output voltages in specification
	 
	 
	 
	 

	Additional Notes:

	 
 

	 
 

	 
 

	 
 

	 
 

	 
 

	 
 

	Work complete: Y/N

	Signature:



	Name:
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